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1 OO0mue mojaoxxeHus

1.1. Hacrosimee IlonoxeHue o moOpsAKe MONydeHHs, OOpaOOTKM M 3allUThl W XpaHEHUs

MePCOHANLHBIX JaHHBIX PAOOTHUKOB JIETCKOTO CaJjia pa3padOTaHO B COOTBETCTBHUU C:
* Koucruryuuen Poccuiickoii @enepanuu;

*  TpynoBsiMm KOJeKCOM PD;
*  Konekcom P® 06 agmuHUCTpaTHBHBIX TpaBoHapymeHusx Ne 195-d3 or 30.12.2001 r.;

»  ®enepanbHbIM 3aK0HOM Ne 152-03 ot 27.07.2006 1. «O nepcoHaabHbIX JaHHBIX»,
*  VkasoMm [Ipesunenta PO No 188 o1 06.09.1997 r. «O06 yTBep)KICHHH MTEPEUYHS CBEICHUI

KOH(UIEHIIMAILHOTO XapaKTepay;
* VYcraBoM yupexaeHus, yrBepkaeHHbM Pacriopsbkenrem Komurera mo 06pa3oBaHuio OT

07.05.2015 1. Ne2193-p
* W APYTUMH JCHCTBYIOIIMMH HOPMATHBHO-TIPABOBBIMH aKTaMH.
1.2. Hacrosimum [lojokeHueM onpenessercsl MOpsAAOK IOJy4eHHUs, 00paOOTKH, 3allMThI,
XpaHEHUs, Tepeladll U JIF000ro JIPyroro MCIOIb30BaHUS IMEPCOHAIBHBIX JAHHBIX pa0OTHHKA, a

TAaKXKC BCACHUS CTO JIMYHOI'O A€jIa B COOTBECTCTBUU C TPYAOBBIM 3dKOHOAATCJIbCTBOM Poccuiickoii
denepanun.



1.3. Henp nHactosimiero IlonoxkeHus - 3ammTa MEPCOHATBHBIX JAaHHBIX PaOOTHHKOB JETCKOTO
cajia OT HECAaHKLMOHUPOBAHHOI'O 10CTYTIa U Pa3rialleHusl.

1.4. B nacrosmeM IlonoxxeHnn NCHOIb3YIOTCS CIEAYIONME OCHOBHBIE TTOHSTUSI U TEPMUHBI:

* MepcoHAJbHble JAaHHbIe - Jr00ass MHQOpMAIMs, OTHOCAILAsACA K ONPEACICHHOMY WU
oIpesieNsieMOMY Ha OCHOBaHUM Takod MHpOpMauu GpusndeckoMy JIMIy (CyObeKTy MepCOHAIbHbIX
JAHHBIX), B TOM 4ucje ero aMuius, UMs, OTYECTBO, [0, MECALl, JaTa U MECTO POXKJIEHUs, aapec,
ceMeliHoe, CoIMalbHOE, HMYIIIECTBEHHOE MOJIOKEeHHEe, 00pa3oBaHue, mpodecchs, TOXOIbl, Jpyras
uH(popMaIus;

*  3aIIMTA MEPCOHAJBHBIX JAHHBIX - KOMIUIEKC MEp TEXHHYECKOr0, OPraHU3al[MOHHOTO U
OpraHMU3allMOHHO-TEXHUYECKOr0, MPaBOBOI'O XapaKTepa, HalpaBICHHBIX Ha 3alllUTy CBEICHUH,
OTHOCSIIIUXCSL K ONpPENEICHHOMY WJIH OINpeAeNsseMOMY Ha OCHOBAaHMM TakoW uHopMaIun
¢uznyeckomy Uiy (CyObeKTy MepcoHaIbHBIX TaHHBIX - PAOOTHUKY);

* MepcoHAJbHbIE JaHHbIe Pa0OTHHKA - HH(OpManKs, HeoOXoauMas paboTONaTENIO B CBSI3U
C TPYJIOBBIMU OTHOIICHUSMH U Kacarouascss KOHKPETHOTO pabOTHHUKA;

* 00mIeJO0CTYNHBIE MEePCOHATbHBIE IaHHbIe PA0OTHHKA - TIEPCOHAJIbHBIE JIaHHBIE, JOCTYII
HEOI'PaHUYEHHOT'0 Kpyra JIHII, K KOTOPhIM MPEIOCTaBIeH C corjiacusi pabOTHUKA UM HA KOTOPHIE B
COOTBETCTBHHM C (elepaJbHbIMH 3aKOHAMH HE pacHpOCTpaHseTcss TpeOoBaHHE COOIOICHMUS
KOH(HICHIINATbHOCTH;

* paldoTHHK - (U3MYECKOE JIMIIO, BCTYMUBILIEE B TPYAOBBIE OTHOIIEHUS C paboTomatenem
(0OpazoBaTeIbHBIM YUPEIKICHUEM);

* paboroaareab - OpUIAYECKOe JUIO (00pa3oBaTEIbHOE YUYPEKICHUE), BCTYIHBIIEE B
TPYAOBbIE OTHOLLIEHUS C pAOOTHUKOM;

* 00pa0oTka MEPCOHANBHBIX [JaHHBIX Pa0OTHMKA - JICUCTBUA (Oomepanuu) C
NEepCOHAIILHBIMU JAaHHBIMU paOOTHHKA, BKJIIOUas cOOp, CUCTEMAaTU3allNI0, HAKOIJIEHUE, XpaHEeHHe,
yTouHeHUu e (OOHOBJICHHE, U3MEHEHHE), UCTIOIh30BAaHUE, PACTIPOCTPAHEHHUE (B TOM YHCIIC TIEpeaady),
o0e3nrurBaHue, OJIOKUPOBAaHUE, YHUUTOXKEHNE IEPCOHANBHBIX JaHHBIX;

*  HH(OPMALMOHHAS CHCTEMA MEPCOHAIBLHBIX JAaHHBIX - WH(OpMalMOHHAs CHCTEMa,
MPEACTaBIIAIONIAs COO0N COBOKYITHOCTh NMEPCOHATBHBIX JAHHBIX, COAEpKalIuXcs B 0a3e NaHHBIX, a
TaKkKe MHQOPMAIMOHHBIX TEXHOJOTMH M TEXHUYECKHUX CPEACTB, MO3BOJISIONIMX OCYIIECTBISTH
00pa0oTKy TaKMX NEPCOHAIBHBIX TaHHBIX C MCIOJIBL30BAHHUEM CPEICTB aBTOMATHU3allMH WUiIH Oe3
UCIOJIb30BaHUS TAKHX CPEJCTB;

*  HCHOJIb30BAHHE MEPCOHAJBHBIX JAaHHBIX - JEHCTBUS (Omepaluu) ¢ TEepCOHAIbLHBIMU
JaHHBIMHU, COBeplIaeMble pabdoTomaTeneM (YMOJHOMOUYEHHBIM WM JIMIOM) B LENAX NPUHSATHS
pelIEHUN WM COBEPLIEHUS WHBIX JACWCTBUN, MOPOXKIAOIUX IOPUAMUYECKHE TOCIEICTBUS B
OTHOILIEHUU PaOOTHUKOB WJIH JPYTUX JHII JINOO HHBIM 00pa3oM, 3aTparuBaroLINX IpaBa u CBOOObI
pPaOOTHUKOB WITU IPYTUX JIMII,

*  KOHQUIECHIUAIBHOCTH MNEPCOHAIBHBIX [JAHHBIX - 00s3aTeNbHOE NSl COOJIOACHUS
paboTomaTeneM WM JIMIOM, MOJNYYUBIIMM JOCTYH K IEpPCOHAIBHBIM JaHHBIM pPAaOOTHHKOB,
TpeGoBaHUE HE JIOMYCKATh UX PacIpoCTpaHeHus O0e3 corjacusi pabOTHUKA MM MHOTO 3aKOHHOTO
OCHOBAHUS;

*  YHHMYTOKEHHe NMePCOHATbHBIX JAHHBIX - JICHCTBUS, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH CO/IEpP)KaHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMAIIMOHHON CHCTEME MepCOHATBHBIX
JAHHBIX WJIM B pe3yJibTaTe KOTOPHIX YHMUYTOXKAIOTCS MaTepUalibHbIe HOCUTEIM IEPCOHATbHBIX
JTAaHHBIX.

1.5. IlepconanbHble 1aHHBIE PaOOTHUKOB B COOTBETCTBUH C 4. 2 cT. 7 @3 «O mepcoHanbHBIX
JAHHBIX» OTHOCATCS K KaTerOpHH KOH(PHISHIIMATHHON HH(OPMAIIH.



1.6. Pexxum Oe3omacHol 0OpaOOTKM TEPCOHANBHBIX JaHHBIX CHUMAaeTCs B  CIydasx
00€3IMYMBAHMS WK 110 KCTEYCHUH 75 JIET CpOKa XpaHEHHUsI, €CII HHOE HE ONPEICIICHO 3aKOHOM.

1.7. Hacrosimee Ilonokenue sBisieTcs JIOKaJbHBIM HOPMATUBHBIM  aKTOM, KOTOPBIN
YTBEP)KIAETCSA PYKOBOAMUTENIEM YUPEKIEHUS C Yy4yeToM mnpuHATtoro peuieHuss Ha Cosere
00pa30BaTEIBLHOrO YUPEKICHUS.

1.8. Hacrosimee IlonoxxeHne BCTymaeT B CHIIy C MOMEHTA €ro YTBEPXKICHUSI PYKOBOIUTEIIEM
OpraHM3allMi M JCUCTBYyeT OECCpPOUYHO, 0 3aMeHbl ero HoBbIM [lonoxxenuem. Bce m3MmeHenus B
ITonoxxeHue BHOCATCS IPUKA30M.

1.9. Bce paOoTHUKH OpraHU3allMM JOJDKHBI OBITH O3HAKOMJICEHBI ¢ HacToAmmMM llonoxeHuem
IOl POCIIHCb.

2. Coop, 06padoTKa M 3aMMTA MEPCOHATBbHBIX TAHHBIX PA00THHKA

2.1. TlepcoHanbHBIe NaHHBIE PaOOTHUKA OTHOCATCS K KOH(HIECHIMAIbHOW WH(GOpPMALUHU, TO
€CTh IOPAAOK pabdOoThl C HUMHU pErJaMEHTUPOBAaH JEHCTBYIOIMM 3aKoHOAAaTeabcTBOM Pd u
OCYIIECTBIISAETCS C COOJIIOJJEHUEM CTPOIO ONPE/IEIIEHHBIX MPABUI U YCIIOBUIA.

2.2. PaboTHHMKHM, oOCyIIECTBILIIONE 00pabOTKYy NEpCOHAJBHBIX JAaHHBIX, JOJDKHBI OBITH
YBEIOMJIEHBI B MUCbMEHHOW (hopMe 0 CBOEH 00S3aHHOCTH HE pasrialiaTh NEPCOHAJIbHbIE TaHHbIE
pabOTHHUKOB, K KOTOPbIM OHU noiy4min goctyn. (Ilpunoxenue 3)

2.3. OOume TpedoBaHusl 00pabOTKU MEPCOHAIBHBIX JAHHBIX PA0OTHHKA:

2.3.1. OGpaboTKa NepCOHABHBIX JaHHBIX PA0OTHHKA MOKET OCYIIECTBIIATHCSA UCKIIOUYUTEIBHO
B IIeJIsX oOecrevyeHus COoOI0ACHUs 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJIEHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYyYEHUU W MPOABMIKEHUHU TIO CIy>KOe, o0ecredeHus] JTMIHON
Oe3omacHOCTH PpabOOTHUKOB, KOHTPOJISI KOJMYECTBA M KauecTBa BBIMOIHSAEMOM paboThl H
o0ecrieueHusl COXpaHHOCTH UMYILIeCTBA paboToaTens, paOOTHUKA U TPETHUX JIMIL;

2.3.2. llpn ompenencHun o0ObeMa W COACpIKAHUS 00pabaTHIBAEMBIX IMEPCOHATBHBIX JTaHHBIX
paboTHHKa paboTomaTensb JOJHKEH pykoBoacTBoBaThCcs Konctutyrueit PO, TpynoBbiM Kogekcom
P® u unpIMEH (QenepanbHBIMM 3aKOHAMHU. A Tak ke yTBepkiaeHHOMY [lepeuHio mepcoHalbHBIX
JaHHBIX coTpyaHUKOB JIOY ¢ MecTOM XpaHEHHUs M CIIUCKOM JOMYIIEHHBIX JIHII.

2.3.3. Bce mepconanbpHbIe JaHHBIE paOOTHHKA CIEAYET IMOJydaTh JUYHO y paboTHuka. Ecmu
HepCOHaNIbHbIE JaHHbIE pAOOTHHKA BO3MOXKHO IOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK
JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh MOJIY4YEHO MUCHMEHHOE
coryacue. PaboronaTens J0KEH COOOUUTE paOOTHUKY O LIeMAX, MPEIIoJaraeéMblX HCTOUHUKAX U
croco0ax MoJty4yeHust IepCOHAIbHBIX JaHHBIX, XapaKTepe MOJISKAIINX OTYYEHUIO TePCOHAIBHBIX
JTAaHHBIX U TIOCIEACTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIacue Ha UX MOJyYEHHUE;

2.3.4. PaboTonaTens He HMMEET IpaBa IOIydaTh M 00pabaThIBaTh NEPCOHAIBHBIC JAaHHBIC
pabOTHHKA O €ro MOJIMTUYECKUX, PESTMTUO3HBIX U UHBIX YOEXKIEHUAX U YaCTHOM >kU3HU. B cinyuasx,
HENOCPEJCTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOILLIEHUI, B COOTBETCTBUU CO CTaThel 24
Koucrutynun PO paboronmatens BmpaBe mojydaTth U 0O0padaThiBaTh AAHHBIE O YAaCTHOW >KU3HU
pabOTHHKA TOJIBKO C €ro MUCbMEHHOT O COTJIacus;

2.3.5. PaboTomatens, He HMMeeT MpaBa MOJy4aTh U 00palaThIBaTh IEpCOHAJbHBIE IaHHbIE
pabOTHMKAa O €ro 4JIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSNX, 3a HCKIIOUEHHUEM CIydacs,
IPEAyCMOTPEHHBIX (efepaIbHbIM 3aKOHOM;



2.3.6. Ilpy npuHATHN pelIeHUH, 3aTparuBaoIX HHTepEChl pabOTHUKA, pabOTOAaTENb HE UMEET
IIpaBa OCHOBBIBATbCSl HA IIEPCOHAJIBHBIX JAaHHBIX PAaOOTHHKA, IOJYYEHHBIX 3JIEKTPOHHO WM B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHON 00paboOTKH.

2.4. Undopmanus, coaepxamas MEPCOHAJIbHbIC JaHHbIE PAOOTHHKOB, HCIOJb3YETCS
OpraHu3alyei, B 4aCTHOCTH, B LI€JIIX BBIIIOJIHEHUS TPEOOBAHUMN:

- TPyZIOBOIO 3aKOHOJATEJIbCTBA MHBIX aKTOB, COAEpXKAIIMX HOPMBI TPYIOBOrO IpaBa, IpH
npreMe Ha paboTy, IpH PEIOCTABIEHUN TapaHTUH U KOMIIEHCAlUM U Jp.;

- HaJIOrOBOI'0 3aKOHOJATENbCTBA, B YACTHOCTH, B CBSI3U C MCUUCIIEHUEM M YIUIATOW Hajora Ha
J0XO/1bI (PU3UYECKUX JIUIL, & TAKXKE €AUNHOT'0 COIUATBHOIO HAJIOTa;

- TEHCHOHHOTO  3aKOHOJATEeNbCTBA  NpH  (OPMHUPOBAHMHM M HPEIOCTABICHUH
NepCOHU(HUIIMPOBAHHBIX JAHHBIX O KQXKJIOM MOJy4yaTesie JOX0/0B, YYUTHIBAEMBIX ITPH HAYHCICHUH
CTPaxOBbIX B3HOCOB Ha 00s13aTEIbHOE IEHCHOHHOE CTPAaXOBAHUE;

- 3al0JIHEHUE [EPBUYHON YYETHOW JOKyMEHTAallMM B COOTBETCTBUU C IIOCTAHOBJIEHUEM
I'ockomctara P® ot 5 suBaps 2004 r. Nel «O06 yTBepk1eHUN YHUPHUIMPOBAHHBIX (POPM EPBUUHOM
YUETHON JOKYMEHTAIMH 110 YUEeTy KaJpOB U €ro OIjIaTe».

2.5. Jluna, monydaroue IMepcoHaNbHbIe IaHHBIE Pa0OTHHKA, O0sA3aHBI COOIIOIATH PEKUM
CEKPETHOCTH (KOH(UIEHIUAIbHOCTH). [laHHOE NOJOKEHHE HE paclpocTpaHsercs Ha OOMEH
HEPCOHAIBHBIMU IaHHBIMU PA0OTHUKOB B IOPSIJIKE, YCTAHOBJIEHHOM (eiepabHbIMHU 3aKOHAMH.

2.6. 3ammTa NepcOHAIbHBIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOIO MX HMCIOJIb30BAaHUS MU
yTpaThl JOJDKHA OBITH OOecreueHa paboToaTesIeM 3a CUET €ro CPE/ICTB B MOPS/IKE, YCTAHOBJICHHOM
TpynoBsiM kosiekcoM P®, nubiMu (enepanbHBIMUA 3aKOHAMHU.

2.7. PaOOTHUKH U UX IIPEICTABUTEIH JOJDKHBI OBITh O3HAKOMJIEHBI 110]] TOANUCH C JTOKYMEHTaMHU
OpraHu3aliy, YCTAaHABIMBAIOIIMMH IOPSIIOK OOpabOTKM M 3allUThl INEPCOHAJBHBIX JAHHBIX
pPabOTHHUKOB, a TAKXKE OCBEIOMJIEHBI 00 UX MpaBax U 0053aHHOCTSX B 3TOW 001aCTH.

2.8. PaOOTHHKHM HE JOMKHBI OTKA3bIBATHCS OT CBOMX IPaB Ha COXPAHEHHME M 3AIUTy TaWHEIL.
Ecnu B TpynoBoM foroBope OyaeT cozepxarbcs HopMa 00 0Tka3e pabOTHHKA OT IaHHOT'O ITPaBa, TO
B 3TOM 4acTH TPYIOBOM JJOrOBOP OYAET CUUTATHCS HENEeH CTBUTEIBHBIM.

3. JIuuHoe aeJ10 padoTHUKA

3.1. Ilpu moctyruieHn# Ha paboOTy pabOTHHUK MPEAOCTABISET MEPCOHATBHBIE TaHHBIE O cede B

JOKYMEHTUPOBaHHOM popme. A UMEHHO:
*  [acmopT UJIM HHOM JOKYMEHT, YAOCTOBEPSAIONINI JINYHOCT;

¢ TpYyAOBYIO KHMXKXKY, 3a HCKIIOYCHUCM CJIy4dacB, KOIrJ1a pr,I[OBOﬁ JOT'OBOP 3aKIII0OYACTCA

BIICPBLIC UJIN pa6OTHI/IK IMOCTYIIACT Ha pa60Ty Ha YCJIIOBUAX COBMCCTHUTCIILCTBA,
¢ CTpaxoBOC€ CBUACTCIILCTBO IrOCYJapCTBECHHOI'O ICHCUOHHOI'O CTPaxXOBaHUA,

*  JIOKYMEHTBbI BOMHCKOT'O Y4€Ta - JJIsI BOCHHOOOSI3aHHBIX U JIUII, MTOIJISKAIINX MPU3bIBY HA
BOCHHYIO CITYXkO0Y;

* JIOKYMEHT 00 00pa3oBaHWHU, O KBaJU(UKAINK WM HATUYUU CIEIUATbHBIX 3HAHUW TpU
MOCTYIJICHUHW Ha paboTy, TpeOymolyl0 CHENUATbHBIX 3HAHUW WM  CIEUaIbHON
MOATOTOBKHU;

* cmpaBka cyaeOHOro (yrojoBHOro) xapakrtepa (B Mopsike ¥ 1o ¢opme, yCTaHaBIMBAEMbBIM
denepasbHBIM OpPraHOM HCIIONHUTENBHOW BIIACTH, OCYIIECTBISIFOIIMM (QYHKIUK TIO
BBIpAa0OTKE ¥ peaju3aliil TOCYJapCTBEHHONH TIOJMUTUKA ¥ HOPMATHUBHO-TIPABOBOMY
perymupoBaHuio B chepe BHYTPEHHHUX JIeN) - MPU MOCTYIUIEHUU Ha paboTy, K KOTOpOW B
cootBeTcTBUM ¢ TK P®, nHBIM (penepaabHbIM 3aKOHOM HE JIOMYCKAIOTCS JIUIA, UMEIOIINE



I WMEBIIME CYJMMOCTh, TOJBEPralollMecs WJIM [OABEPraBIIMECS YTrOJIOBHOMY
pecieoBaHuIo;

MEIUIIMHCKAsI KHIKKa (B cooTBeTCTBUH cO CT. 331 TK PD);

CBUJETEIHCTBO O IIOCTAHOBKE Ha y4eT B HAJOrOBOM OpraHe (pM3MYEcKOro JHila MO0 MECTy
)KuTtenbcTBa Ha Tepputopun PO (MHH);

KOIHS IOKYMEHTa BOMHCKOTO y4eTa (IJ1s1 BOGHHOOOS3aHHBIX M JIHIIL, TIOJJISKAIINX TPU3BIBY HA
BOEHHYIO CITYXO0Y);

aAHKETHbBIC JaHHbIE, 3aTI0JHEHHbIE PA0OTHUKOM IPH MOCTYIIICHHH HAa paboOTy WM B MpOIIecce
paboThl (B T.4. aBTOOMOTrpadus, CBEACHUS O CEMEHHOM TOJIOKEHUU paOOTHHUKA, ITepeMeHe
(haMUIMY, HATMIUH JIETeH U WKIUBCHIICB);

JOKYMEHTBI O TPOXOKICHUM pPAOOTHUKOM AaTTEeCTallid, COOECeIOBaHHUS, ITOBBIIICHUS
KBaJM(UKAIMK (aTTECTAlMOHHBIN JIUCT);

WHBIE JOKYMEHTHI, COJIep)KAIINe CBEIECHUS O pabOTHHKE, HAXOXKJIEHHE KOTOPBIX B JMYHOM
nene  pabOTHMKa HEOOXOAMMO  JJIsl  JTOKYMEHTAJIBHOTO  O(QOpMIIEHHS  TPYAOBBIX
IIPaBOOTHOIIEHUHN ¢ paOOTHUKOM.

3.2. [Ipu 3aKir0YeHHH TPYJOBOTO JOrOBOpPAa W B XOA€ TPYIOBOH JEATEIHHOCTH MOMKET

BO3HUKHYTb HeO6XO,I[I/IMOCTL B IpC€AOCTaBJICHUHU pa6OTHI/IKOM JOKYMCHTOB:

L]

0 BO3pacTe JIeTel;

0 OEpEeMEHHOCTH JKEHIIUHBI;

00 MHBAJIUIHOCTH;

0 JIOXOJI€ C MPEbIIYIIEro Mecta paboThl,

0 HEOOXOUMOCTH yX0/1a 32 OOJIbHBIM YJICHOM CEMbH,
aJipec SNMEKTPOHHOU MOYTHI U IPOYHE.

3.3. Ilocne Toro, kak OyAeT MPUHATO pELIEHHE O MpHemMe pabOTHHKa Ha paboTy, a Takke
BITOCJICZICTBHH B TIPOLIECCE TPYAOBOW JACATEIBHOCTH K JOKYMEHTAaM, COAEPIKAIIUM MEPCOHATBHBIC
JaHHbIE pa0OTHHUKA, TaK)Ke OyyT OTHOCUTHCS:

a)
0)
B)
r)
n)
€)

TPYIIOBOH JIOTOBOP;

MPHUKAa3bl 110 JINYHOMY COCTaRBY;

MPHUKAa3bl O MOOIIPCHUSX M B3bICKAHUSX;

JIMCTKU HETPYJ0CIOCOOHOCTH;

KapTouka yHUpHUITUpoBaHHOU Hopmbl T-2;

KypHaJIbl y4eTa MPUKA30B 110 OTIYCKaM, JMYHOMY COCTaBYy, KOMaHIUPOBKaX, MOOMIPEHUSIX

W B3bICKAHUAX,

) Apyrue TOKyMEHTHI.

3.4.Tlocne n3nanus MprKasa o mpueMe Ha padoTy GOpPMHUPYETCS JTMIHOE JIENI0 PAOOTHHUKOB.

3.5. JIuuHnoe neno Bemercs Ha MPOTSDKCHHM BCEH TPYAOBOM JESITEIBHOCTH PAOOTHHKOB.

I/I3MCHCHI/I${, BHOCHUMBIC B JIMYHOC ACJI0, JOJIKHBI OBITH NOATBCPKACHBI COOTBCTCTBYIOIIMMHA

JOKYMCHTaMM.

3.6. JIoKyMEeHTBI, CoJIeprKallHe MePCOHATbHBIC JaHHBIC PAOOTHUKOB, CO3AAOTCS ITyTEM:

KOMHUPOBAHUS OPUTHHAJIOB;
BHECEHMsI CBE/IEHUH B yueTHbIE (OpMBI (Ha OYMaXKHBIX U AJIEKTPOHHBIX HOCUTENAX);

MOJTYYCHHSI OPUTUHAJIOB HEOOXOMMBIX JOKYMEHTOB;
pabotauk JIOY moamuceiBaer Corjaacue Ha 00pabOTKYy CBOMX MEPCOHANBHBIX TaHHBIX.

(ITpunoxenne Nel)



4. XpaHeHHe NEePCOHAJBHBIX JAHHBIX PA0OTHHKA

4.1. CBenenust o pabOTHUKAX OpPraHU3alUU XPaHATCA Ha OyMa)KHBIX HOCHTENSX B KaOWMHETE
3apenyromiero JIOY. Jlns 3TOro MCHoiab3yrOTCs CIENHalbHO 000pyAOBaHHBIE MIKA(bl U CeH(BI,
KOTOpbIe 3anuparoTcsi. CBeaeHus 0 pabOTHHKAX pacroiaraloTcs B ajapaBuTHOM nmopsake. Kiog or
mKapoB M CePoB, B KOTOPBIX XPAHATCS CBEACHHS O paOOTHUKAX OpPraHMU3aINH, HAXOAUTCA Y
3aBeaytoniero JJOVY, a mpu ero oTCyTCTBUU - AEJIONPOU3BOIUTENSL.

4.2. ByMaKHbI€ HOCHTEIH IMEPCOHATBHBIX TaHHBIX:

*  TPyAOBas KHHMXKA,

* KypHAJI ydeTa TPYIOBBIX KHUKEK;

*  KypHaJ yueTa KOMaHIUPOBOK;

*  JHCTKH HETPYJOCIOCOOHOCTH;

*  MaTrepuassl 0 yueTy paboyero BpeMeHu;

* nu4Hag KapTouka T-2;

*  MPHKa3bI [10 JUYHOMY COCTaBY;

*  BXOJIIAsl U UCXOJAIIAsI KOPPECIIOH ICHIMS BOCHKOMATA, CTPAXOBOW KOMITAHHH, CITy>KOBI

CyAeOHBIX IPUCTABOB;
* JMYHBIE Jea.
4.3. DJEeKTpOHHBIC HOCUTENN EePCOHANBHBIX JAHHBIX:
* ceTeBOi MporpaMmHo-TexHonorudeckuit komriekc «I[lapal'pad: IOV 3» ycTaHOBIeHHBI Ha

OCHOBHOU KoMIbOoTEp 3aBenyroiiero JJ0Y;
* opunmaneHbiid cait JJOY (muxuexonooku.pd).

4.4. ITpu Habope CrenuaNtucTOB JOKYMEHTHI, HaXOAsIIUecss B padoTe, MOI'yT HaXOAUThHCSA Ha
pabounx CcToNaX MJIM B CHENMANbHBIX IManKaxX TOJBKO B TeueHue padbodero aHs. Ilo okoHdaHUIO
pabouero AHs TaHHBIE JOKYMEHTHI JOJKHBI yOUPAThCS B 3alUparorecs mKaQol.

4.5.CBenenuss 0 pabOTHUKAX OpPraHM3alMM MOTYT TaKXK€ XPAaHUTHCA Ha JJIEKTPOHHBIX
HOCUTEIISIX, IOCTYI K KOTOPBIM OTpaHUYEH MapoJieM.

4.6. PaboTomarens o0OecreunBaeT OrpaHUYCHHE JIOCTYNMa K TIEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB JIMIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JMOO pabdoTomareneM Uisl TOTyYEeHHS
COOTBETCTBYIOLIMX CBEICHHIA.

4.7. IlpaBo BHYTpEHHErO A0CTyNa K MEePCOHAJIbHBIM JaHHBIM paOOTHUKOB 00pa30BaTEIIbHOIO
YUpEXKICHHUS UMEIOT:

* paOOTHHKY, YIIOTHOMOYEHHBIE B COOTBETCTBUHU C MPUKA30M Ha MOTyYEHHE U JOCTYI K

NEPCOHAILHBIM JaHHBIM PA0OTHHUKOB.

4.8. Ilpu nmony4eHuu CBeIEHUH, COCTaBISIONIUX IEPCOHANIbHBIE TAHHBIE pA0OOTHUKA, YKa3aHHbBIE
7AW JOJHKHBI UMETh MPaBO MONIy4YaTh TOJBKO T€ MEpPCOHAJbHbIE JaHHbIE PaOOTHHMKA, KOTOPHIE
HEOOXOAMMBI JIJIsl BBIMIOJTHEHUSI KOHKPETHBIX (DYHKIINMN, 3aJaHHA.

5. Ilepemnaya mepcoHATbHBIX JAHHBIX PA0OTHUKA

5.1. [Ipu mepemade mnepcoHaIbHBIX JAHHBIX paOOTHHKA pabdOTOJATENh JODKEH COOJII0IATh
CliefyroIure TpeOOBaHMUS:

5.1.1. He cooOmaTe mepcoHanbHble JaHHBbIE PaOOTHHKA TPETheil cTOpoHE 0e3 MUCbMEHHOTO
corjacusi pabOTHHKA, 32 UCKIIOYEHUEM CITy4aeB, KOT/1a 3TO HEOOXOIUMO B LIEISIX



HPeAYNPEXIECHUs. YTpO3bl KU3HU U 3[0POBBI0 Pa0OTHHMKA, a TAK)KE B CIy4asX, YCTaHOBJIEHHBIX
denepanbHBIM  3aKOHOM  (HampuMep, HECYAaCTHBI cilydyail Ha TPOM3BOACTBE OO0s3bIBAcT
paboTonaTens NpH HEOOXOAMMOCTHU JIOCTAaBUTh MTOCTPAJABIIETO B YUPESKICHHE 3APaBOOXPaHEHUS,
HEMeUIEHHO NPOUH(OPMHUPOBATH POJICTBEHHUKOB ITOCTPAIaBLIETO, a TAK)KE HAIPaBUTh COOOIIEHNE
B OpraHbl W OpraHusamuu, omnpeaeneHHbie TpynoBeiM kogekcom PD (ct. 228 TK P®), unbimMu
(benepadbHBIMM 3aKOHaMM; O CIy4asX OCTPOro OTpaBJeHUs paboTojaTenab cooOIIaer B
COOTBETCTBYIOLMI OpraH CaHUTapHO-3IUAEMHOIOrMYECKOT 0 HA30pa).

5.1.2.He coobmarh mepcoHaNbHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKHUX MENsiXx 0e3 ero
MUCbMEHHOI'O COIJIACHUS;

5.1.3. lpenynpeauTh ML, NOTYYAIOIIUX MEPCOHAIbHBIC JaHHbIE PAOOTHUKA, O TOM, YTO ITH
JaHHBIE MOT'YT OBITh MCIOJIb30BaHBI JIMIIb B IENIAX, AJI1 KOTOPbIX OHU COOOIEHBI, U TPEOOBATh OT
3TUX JIMI TOATBEPKIACHHS TOTO, YTO 3TO IPABUIIO COOIIIOACHO;

5.1.4. OcymiecTByiATh Iiepeady IE€pPCOHAJbHBIX JaHHbIX paOOTHUKAa B MpeAenax OJHOrO
paboTonaTess B COOTBETCTBUU ¢ HacTosuM llonoxkenuem;

5.1.5. Pazpemate JOCTYyn K HEPCOHAJIBHBIM JIaHHBIM pPAOOTHUKOB TOJBKO CIELHaIbHO
YIIOJTHOMOYEHHBIM JIMIIaM, IIPH 3TOM yKa3aHHBIE JIMIA TOJDKHBI UMETh MPaBO IMOJIY4aTh TOJIBKO T
[IepCOHAJIbHBIE JaHHbIE DPAaOOTHHKA, KOTOPbIE HEOOXOMMMBI Il BBINOJHEHUS KOHKPETHBIX
(byHKIINIH;

5.1.6.[ToTpeOuTensiMu IMepCOHANBHBIX JaHHBIX PAOOTHHUKOB BHE OpPraHU3alMH MOTYT OBITh
CIElyIOIME FOCY1apCTBEHHBIE 1 HErOCYAaPCTBEHHbIE CTPYKTYPBI:

*  HaJOroBbl€ MHCIIEKIIUY;

* MPaBOOXPAaHUTENbHbBIC OPraHbl;

*  OpraHbl CTaTHUCTUKH;

*  BOEHKOMATHI;

*  OpraHsbl COIIMAJILHOIO CTPaXOBaHUS;

*  TICHCHOHHBIC (POH/IBI;

*  MYyHHIUNAJIbHBIEC OPraHbl BIACTH U YIIPABICHHUS;

* CTpaxOBbl€ OpraHU3alluu;

s JpyrHe.

5.1.7. He 3anpammBaTh HH)OPMAIUIO O COCTOSIHUU 3JJ0POBbs paOOTHHKA, 32 MCKIIIOUCHHEM TeX
CBEJIEHU, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJIHEHHUsS] PAOOTHUKOM TPYIOBOM
byHKIUY;

5.1.8. IlepenaBath nmepcoHaNIbHbIE TaHHBIE PAOOTHHUKA MTPECTABUTEISIM PaOOTHIKOB B OPSIIKE,
yCTaHOBJIEHHOM TpylnoBbIM KoJeKkcoM M HacTosumM IlonokeHuem, W OrpaHU4YUBaTh 3Ty
MH(OPMALIMIO TOJBKO TEMHU MEPCOHAIBHBIMU JAHHBIMU pAaOOTHUKA, KOTOpPbIE HEOOXOIUMBI IS
BBINIOJIHEHUSI YKA3aHHBIMU NIPEICTaBUTEISIMU UX (QYHKIUH.

6. O0si3aHHOCTH Pa0OTHHKA U PadoToIaTE/Isl B 00J1aCTH MEPCOHAIBHBIX JAHHBIX

6.1. B nemsax obecrnedenus JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX paOOTHUK 00sI3aH:

6.1.1. IIpu npuemMe Ha paboOTy MPEAOCTABUTH PAOOTOAATEIIO TIOJHBIC U JOCTOBEPHBIE TaHHBIE O
cebe;

6.1.2.B ciyuyae M3MEHEHHUs CBEIEHUH, COCTABISIIONIMX TMEPCOHANbHBIE JNaHHBIE PAOOTHUKA,
HEe3aMe/NTMTEBHO MPEA0CTaBUTh JAHHYIO HHPOPMAITUIO PaOOTOAATEIIIO.



6.2. PaGoronarens 00s13aH:

6.2.1. OcymiecTBIsATh 3aIIUTY EPCOHATBHBIX TAHHBIX PA0OOTHHUKA,

6.2.2. O0GecneunTh XpaHEHUE IEPBHYHON YYETHOM ITOKyMEHTAIlMM IO y4YeTy TpyJa U €ro
OIJIATHI, K KOTOPO, B YACTHOCTH, OTHOCSTCSI JOKYMEHTHI 110 YUeTy KaJpOB, IOKyMEHTHI [0 Y4eTy
UCIONB30BaHUsl pab04Yero BpeMeHHU U pacyeToB ¢ pabOTHUKAMU IO oruiate Tpyaa u ap. [lpu atom
MepCOHANIbHBIC TAHHBIE HE JOJDKHBI XPAaHUTHCS JIOJBIIE, YeM TO OMpPaBIaHO BBHIOJHEHUEM 3a]1a4,
JUIE KOTOPBIX OHHM COOMpANMCh, WU JIONbBIIE, YeM ITO TpeOyeTcs B MHTEpecax JHIl, O KOTOPBIX
coOpaHbI JaHHBIC,

6.2.3. 3amonHeHWe JTOKYMCHTAIIMH, COJEp)KAIlle IIepCOHANbHbIE JaHHBIC pPaOOTHUKA
OCYIIECTBJISITH B COOTBETCTBUM C YHU(DUIUPOBAHHBIMU (GOpMaMH TEPBUYHOW YYECTHOM
JOKYMEHTAIlMM [0 Y4eTy TpyJa © €ro OIUIAThl, YTBEPKICHHBIMH JICHCTBYIOIIUM
3aKOHOJIATEIbCTBOM;

6.2.4. Ilo mucbMEHHOMY 3asBJICHHIO PAa0OTHHKA HE TMO3JIHEE TPEX JHEH CO IHS MMOJadd ITOrO
3asiBJICHUS BBIIaBaTh MOCIIEAHEMY KOIUU JOKYMEHTOB, CBSI3aHHBIX C pa0OTOH (KOMHMH MpUKaza o
npueMe Ha paboTy, IPUKa30B O EPEBOax Ha APYryio padoTy, mpHuKa3a 00 YBOJIBHEHUHU ¢ PabOThI;
BBIIIUCKH M3 TPYIOBOH KHIDKKH, CIIPAaBKH O 3apa0OTHOW IuiaTe, mepuojae paboThl y JaHHOTO
paboronatens u apyroe). Konuu TOKyMEHTOB, CBSI3aHHBIX C PaOOTOM, JOJKHBI OBITH 3aBEPEHBI
HaJJISKAIM 00pa30M U MPEIOCTaBISATHCS PAOOTHUKY O€3BO3ME3THO;

6.2.5. Bectu yuer nepeaauu nepcoHaibHbIX JaHHBIX paOOTHHKA TPETHUM JIMIIAM ITyTEM BEACHHUS
COOTBETCTBYIOIIETO KypHala, OTPA)KAroMIero CBEJEHUS O IMOCTYNHBIIEM 3ampoce (KTO SBISIETCS
OTIpaBUTENEM 3alpoca, JaTa ero MOCTyIJIeHUs padoToAaTeNnto), JaTy OTBETa Ha 3allpoc, Kakas
MMEHHO WH(popMamus Obla TIepenaHa JuO00 OTMETKY 00 OTKa3e B €€ MPEeAOCTaBICHHUH, JTUOO
OrPaHUYUBATHCS MTOMEIICHHEM B JINYHOE JIeJI0 PabOTHHKA BBIMHUCOK, KOMUN JOKYMEHTOB M T.II.,
OTPaKAIOIIUX CBEJEHUS O TMOCTYIHUBIIIEM 3alIPOCE U PEe3yIbTaTaX €ro pacCMOTPEHHUS;

6.2.6. B memsax oOecnedeHuss COXpaHHOCTH JOKYMEHTOB MO JIMYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHHKOB B cily4yae pEOpraHM3alli W JUKBUAAINHA OpPraHM3aIlMH, a TaKKe COLUaIbHOU
3alUIIEHHOCTH TPaXKJaH, BBIMONHSIIOMUX paboTy MO TPYIOBOMY JOTOBOPY, BKJIIOYATh B CBOU
yapenuTenbHbIe TOKYMEHTHI TpaBHiia Y4eTa U COXPAHHOCTH JOKYMEHTOB IO JITYHOMY COCTaBy, a
TaK)Ke CBOEBPEMCHHOHW Tepelayd WX Ha TOCYNapCTBEHHOE XpaHEHHE MPH PEOpraHu3aluyd WIN
JUKBUJAIUY ropuandeckoro juna (pacnopsbkenue Ilpasutenscta PO ot 21.03.94 Ne 358-p «O0
o0ecreueHNH COXPaHHOCTH JOKYMEHTOB I10 JIMYHOMY COCTaBY»);

6.2.7. B ciydae peopraHm3aliil WM JIAKBUAAIMH OpraHU3allMd y4eT W COXPAaHHOCTh
JOKYMEHTOB MO JMYHOMY COCTaBy, TMOPSIOK Nepeqayd WX Ha TOCYJApCTBEHHOE XpaHEHHE
OCYIIECTBJISTH B  COOTBETCTBUM C NPaBWIAMH, NPEIyCMOTPEHHBIMU  yYPEIUTEIBHBIMU
JOKyMEHTaMH.

7. TlpaBa pabOTHHKA B 00/1aCTH MEPCOHATBHBIX JAHHBIX

B mensx obecrieueHusl 3alUThl MEPCOHANBHBIX JaHHBIX, XpaHAIMMXCA y paboromarens,
pabOTHHUKH MMEIOT IIPaBO Ha:

7.1. Tlonayro wHpOpMAHID 00 WX IMEPCOHAIBHBIX JAHHBIX M OOpaOOTKE 3THX JaHHBIX, B
4aCTHOCTH paOOTHUK UMEET NPaBO 3HATh, KTO U B KaKHUX LIENSX UCHOJIB3YET WIH MCIOIb30BAT €ro
MepCOHANILHBIC TaHHBIC;

7.1.2. CBoOOnHBINM OecIIaTHBIN AOCTYN K CBOMM IE€PCOHAJbHBIM JaHHBIM, BKJIOYas MMpaBO Ha
MOJIyYeHHE KOMUK Jr000M 3amucH, CcoAepiKalleld IepcoHaNbHbIC JaHHBIE paOOTHHKA, 3a
UCKJIIOUEHHUEM CITydaeB, MIPETYyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM;

7.1.3. Ompenenenue npeacTaBUTeNeH A 3alIUThl CBOUX MEPCOHATBHBIX JaHHBIX;



7.1.4. JlocTym K OTHOCAIIMMCS K HUIM MEIULUHCKUM JaHHBIM;

7.1.5. TpeboBanue 00 UCKJIIFOUCHHH WJIM MCIIPABJICHUN HEBEPHBIX WJIM HEIOJIHBIX TTEPCOHAIBHBIX
JMaHHBIX, a TaKKe JaHHBIX, 00padOTaHHBIX C HapylleHueM TpeboBaHU HacTosmero [lomoxeHus.
[Tpu otkaze paboromarens WCKIOYUTH WM MCIPABUTH MEPCOHATbHBIC JaHHbIE pAaOOTHUK HMEET
MPaBo 3asBUTHh B MHCBMEHHOU (opMe paboTONATEN0 O CBOEM HECOTJIACHHU C COOTBETCTBYIOIIUM
000CHOBAaHMEM Takoro Hecorylacus. llepcoHanpHble TaHHBIE OIICHOYHOTO XapakTepa pabOTHUK
UMEeT IMpaBO JIONMOJHHUTH 3asBJICHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOYKY 3pEHHS;
(ITpunoxenue 2)

7.1.6. TpeboBanue 00 u3BeIICHUH PabOTOIATEIEM BCEX JIMII, KOTOPBIM pPaHee OB COOOIICHBI
HEBEpHBIC WMJIM HEMOJHbIC NMEepPCOHAJbHBIC JaHHbIE Pa0OTHUKA, 000 BCEX NMPOM3BEICHHBIX B HUX
WCKJTIOY€HHUAX, UCIIPABJICHUSIX UITU JIOTIOJTHEHUSIX;

7.1.7. OGxanoBaHue B CyJ JIOOBIX HEMPABOMEPHBIX EHCTBUN MM Oe3aeiicTBus paboTomares
npy 00pabOTKe U 3alIUTE €0 MEPCOHAIBHBIX JaHHBIX.

7.2. JIuua, BUHOBHBIE B HAPYIICHUH HOPM, PEryJMPYIOLIMX MOJIydyeHHe, 00padOTKy M 3aLIUTY
MEPCOHANBHBIX JAHHBIX pPAOOTHUKA, TPUBJIEKAIOTCA K JUCUUIUIMHAPDHOM W MaTepuaIbHOM
OTBETCTBEHHOCTHU B NOPSAKE, YCTAHOBJICHHOM TpynoBbIM KogekcoM P®D u nHbIMM (enepanbHbIMU
3aKOHAaMH, a TaK)Ke MPUBJIEKAIOTCA K TPakJaHCKO-TPAaBOBOM, aJMUHUCTPATUBHON M YrOJOBHOMN
OTBETCTBEHHOCTHU B IIOPSAJIKE, YCTAHOBJIEHHOM (peiepalibHbIMU 3aKOHAMU.

7.3. HemrpaBoMepHBIi 0TKa3 paboTomaTelNsi HCKIIOUUTh MM UCIPABUTH MTEPCOHAIBHBIC TAHHBIE
paboTHHKa, a TaKKe JIF000e NHOE HapyllIeHHe paB pabOTHUKA Ha 3aIIUTY HEPCOHAIBHBIX JaHHBIX
BJI€YET BO3HHUKHOBEHHE Yy pabOTHHKA IpaBa TpeOOBaTh YCTpaHEHUS HApyLIEHHUs €ro npaB U
KOMII€HCallu IPUYMHEHHOI'0 TAKUM HapylLIeHHUEM MOPaIbHOIO Bpesa.

7.4. Ecnu mpaBa 1 3aKOHHbIE HHTEPECHl paOOTHUKA ObLIM HAPYIIEHBI B CBS3H C pasrIalllCHHEM
uH(bOpMAIMK, COJIEp)KAIlllel ero TepcoHalbHbIC HaHHBbIC, WM WHBIM HEIPaBOMEPHBIM
UCIIOJIb30BAaHUEM TakoW MH(pOpMalMH, OH BIIpaBe OOpPAaTUTHCA B YCTAHOBICHHOM IOPSIKE 3a
CyeOHON 3aIIMTON CBOMX IIpaB, B TOM YHCIE C MCKOM O BO3MELICHHU YOBITKOB, KOMIIEHCALUU
MOpaJIbHOTO BpeJa, 3allUTe YECTH, JOCTOMHCTBA U I€II0BOM penyTaluu.

8. Cnoco0bI 3alUTHI IEPCOHAIBHBIX TaHHBIX paﬁ()THI/IKOB

8.1. 3ammTa mepcoHANbHBIX JAaHHBIX PaOOTHUKOB IMPECTABISIET COOOW periaMeHTHpPOBAHHBIN
TEXHOJIOTMYECKUN, OpPraHu3alMOHHBII W WHOM MPOLECC, MNPEIyNpexTAIIMNIA HapylLIEHUE
JOCTYIHOCTH, II€IOCTHOCTH, IOCTOBEPHOCTH M KOH(UIEHIMAILHOCTH MEPCOHAIBHBIX JaHHBIX
paOOTHUKOB 00pPa30BATEIbHOIO YUYPEKICHHS M OO0ECIEeYMBAIOLINI HaJeXKHYI0 0e30MacHOCTh
uHpopmauu.

8.2. 3ammra mepcoHaNbHBIX JaHHBIX Pa0OOTHUKOB OT HEMPAaBOMEPHOIO MX HCIOIb30BAHMS WIN
yTpaThl obOecriednBaeTcs paboTomaTeneM 3a CYET €ro CpeACTB B MOPSAAKE, YCTaHOBJICHHOM
denepanbHbIM 3aKOHOM.

8.3. Jluia obecrieueHrst BHYTPEHHEH 3aIllThI IEPCOHATBHBIX JaHHBIX PA0OTHUKOB PYyKOBOIUTEIb
JOV:

*  perjaMeHTHUPYET COCTaB PabOTHUKOB, ()YHKIIMOHAJBLHBIE O0S3aHHOCTH KOTOPBIX TPEOYIOT
COOJTIOZICHHS PeKMMA KOH(HICHIINATHHOCTH

* u30upaTesbHO M OOOCHOBAHHO pacHpenesieT JOKyMEHTHl M HHGOPMAIUI0 MEXIy
pabOTHHKAMU, UMEIOLMMHE TOCTYI K IEPCOHAIBHBIM JaHHBIM;

*  CBOEBPEMEHHO oOecreynBaeT pabOTHUKOB HH(pOpMaIel 0 TpeOOBaHUAX 3aKOHOJATENbCTBA
110 3aIIMTE MEPCOHATBHBIX JaHHBIX;



*  oOecrneuuBaeT OpraHU3aLUIO NOPsIKA YHUUTOXKEHUSI HH()OPMALINH;

*  MPOBOAMT Pa3bsICHUTENHHYIO PabOTy ¢ paOOTHUKAMH, UMEIOIIMMH JOCTYI K MEPCOHATIbHBIM
JaHHBIM, 110 MPEAYIPEKISHUIO YTPAThl CBECHHI MTPH pabOTe C MepCOHATbHBIMU JAHHBIMHU.

8.4. BammTa CBeAcHUH, XpaHAIIMXCSA B DOJICKTPOHHBIX 0a3ax JaHHBIX paboTomareins, OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIA, MCKAXCHHUS M YHUUYTOXKEHHS WH(OpMammu, a TakKe OT WHBIX
HETIPaBOMEPHBIX JeHCTBUIM, 0OecreunBaeTcsi pasrpaHUYeHHEM IpaB JOCTyNa C HMCIOJIb30BAaHUEM
YYETHOM 3aIMCH U CUCTEMOM Mapose.

8.5. Jlns obecnieueHust BHEIIHEH 3aIUTHI IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB 00pa30BaTEIbHOE
yUpeKIeHUE:

*  oOecrnedMBaeT NOPAIOK IpUEMA, YUeTa U KOHTPOJIS ASSITEIbHOCTU IIOCETUTENIEH

*  o0ecrneduBaeT OXpaHy TEPPUTOPHUH, 31aHUH, TIOMEIIEHUH.

8.6. Bce mmma, cBs3aHHBIE C MOJy4eHHEM, OOpaOOTKOW M 3alUTOM MEPCOHAJBHBIX NAHHBIX,
00s13aHBl TOJNHCATh O00S3aTENLCTBO O HEPa3IJIAIICHWH NEPCOHANBHBIX JaHHBIX pPaOOTHUKOB.
(ITpunoxxenue 2)

8.7. B cnywyae BBIBICHHA HEIOCTOBEPHBIX NEPCOHAJBHBIX JAHHBIX pPAOOTHUKA HIIH
HEeNpaBOMEPHBIX JIEUCTBUH ¢ HMMM Ha INEpPUOJA IPOBEpPKU paborojaTenb 005f3aH OCYIIECTBUTh
0JIOKMPOBAaHNE IMEPCOHATIbHBIX JAHHBIX PAa0OTHHMKA C MOMEHTa OOpALICHUS €ro CaMOro WJHM €ro
3aKOHHOT'O IpeJcTaBUTENs MO0 MOJydeHHUs 3alpoca YHOJHOMOYEHHOTO OpraHa Io 3alluTe NpaB
CyOBEKTOB.

8.8. Ilpu BBISBICHUM HENPABOMEPHBIX ACHCTBUI C MEPCOHAJbHBIMU JAaHHBIMM pabOTHHKA
paboTomaTens 00si3aH yCTpaHUThH JOMYLIEHHbIE HAapYyLIEeHUsI He Oosee Tpex pabouux JHEH ¢ JaThl
TaKOr' O BBISBJICHUS.

B ciyyae HEeBO3MOXKHOCTH YCTpaHEHUS JTOMYIIEHHBIX HapyIIEeHH paboToaTeNb HE MO3/IHEE YEM
yepe3 TpU pabouMx JHSA C JaThl BBISBICHHS HEMPaBOMEPHOCTU JAEHCTBHI C MEepCOHAIBHBIMU
JTAaHHBIMU paOOTHUKA 00s3aH YHUUTOXKUThH IIEPCOHAIBHBIE TaHHbIE Pa0OTHHKA.

8.9. B cnywyae o13piBa pabOTHHKOM coryacus Ha 0oOpabOTKy CBOMX MEPCOHANbHBIX JaHHBIX
paboTtonaTens 00s3aH MPEKPATUTh 00PaOOTKY MEePCOHANBHBIX JaHHBIX pAOOTHHUKA U YHUUTOXKUTD UX
B CPOK, HE IPEBBIIAIOLINM TpeX paboUnX JHEH € AAaThI MOCTYIJIEHUS YKa3aHHOI'O OT3bIBA, ECJIM MHOE
HE MPEyCMOTPEHO COTJIallIeHHeM MeXay paboTHUKOM U paboronareneM. (IIpunoxenue 3)

OTBETCTBEHHOCTh 3a HApYLIEHHUE HOPM, PETYJUPYIOLUMX 00pabOTKYy M 3alllUTy NEPCOHAIbHBIX
JAHHBIX Pa0OTHUKOB

9. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJHpYyIOIHX 00padoTKY H 3alUTY

MNEePCOHAJIBHBIX TaHHBIX paﬁDTHI/IKOB

9.1. Jluna, BUHOBHBIE B HApyLIEHUH HOPM, PETyJUPYIOLIMX MOJydyeHHe, 00paboOTKy M 3aLIUTy
[EPCOHANBHBIX JIAaHHBIX paOOTHHMKA, NPUBIEKAIOTCA K JAUCLUUIUIMHAPHOM H  MaTepuaibHOI
OTBETCTBEHHOCTH B Topsake, yctaHoBiIeHHOM TK P® u unbiMu denepaabHbIMU 3aKOHAMH, a TAKKE
IIPUBJIEKAIOTCA K I'pakJaHCKO-TIPaBOBOM, aJAMMHUCTPAaTUBHOM U YIOJIOBHOW OTBETCTBEHHOCTU B
HOpsIZIKE, YCTAHOBJIEHHOM (heiepajibHbIMU 3aKOHAMHU.

9.2. 3a HeucrnoJgHEHHe UM HEHaJIeXkKalllee UCIOHEHNEe paOOTHUKOM I10 €ro BUHE BO3JIOKEHHBIX
Ha HEro O0S3aHHOCTEH IO COOJIOIEHUIO YCTAaHOBJIGHHOTO IMOpsAKa paboOThl CO CBEIECHUSMU
KOHQHICHLINAIbHOIO  XapakTepa pab0OTHUK HECeT [UCUUIUIMHAPHYI0 U  MaTepUaJbHYIo
OTBETCTBEHHOCTh B NOpsAKe, ycTaHOBICHHOM TK P®, n nHyIO HOpUAMYECKYI0 OTBETCTBEHHOCTH B
HOpSAJKE, YCTAHOBJICHHOM (he1epalIbHBIM 3aKOHOM.



9.3. Jluna, B 00s3aHHOCTh KOTOPBIX BXOAWUT BEAEHUE MEPCOHANBHBIX NaHHBIX PaOOTHHUKOB,
00s13aHBI 00ECIEUNUTh KaKIOMY BO3MOXKHOCTh O3HAKOMJICHHSI C JOKYMEHTAMH WM MaTepuaamH,
HEMOCPECTBEHHO 3aTparuBalOIMMHU €ro IpaBa U CBOOOBI, €CII HHOE HE MPETYCMOTPEHO 3aKOHOM.

10. 3akiaounTeabHbIC MOJI0KEHUS

10.1. PaGoronarens 005i3aH O3HAKOMUTH PaOOTHUKOB C HacTosmuM [lojokeHHneM, a Takxke C
BHECEHHBIMU B HETO U3MEHEHUSIMU U JIOTIOJHEHUSIMH TI0J] POCIUCH C YKa3aHUEM J1aThl O3HAKOMJICHUSI.

10.2. U3meneHnus u jgomoyiHeHHs B Hacrosulee [lojokeHMe BHOCATCS B MOpSJKE,
yctaHoBJIeHHOM CT. 372 TK P® 11 npuHATHS JT0KaIbHBIX HOPMAaTUBHBIX AKTOB.

10.3. IlonoxxeHune BCTYIAET B CHILYy C MOMEHTA YTBEPKJIEHUS U ICUCTBYET 10 IPHHATHUS HOBOTO.



IIpunoxenue 1

COI'VIACHME

padoTHuka I'ocylapcTBEHHOro OIOIKETHOI0 [OMIKOJbHOIO0 00pPa30BATEJIbHOIO
yupe:kaeHus aerckoro caga Ne 37 Kuposckoro paiiona Cankr-IlerepOypra na
00padoTKYy NepCOHAJBbHBIX JAHHBIX

1,

(®.1.0. nonHoOCTHIO)

3aperucTpupoBaHHEI (-as) Mo aapecy:

(MHIEKC U aJjpec PErHCTPALMH COIIACHO IACIOPTY)

[Tacnopt cepus Ne BBIIaH

(opras, BbIIaBIIMK NaCHOPT U JaTa BbIIAYH)

ABNSSICE  pabOTHMKOM ['ocynapcTBEHHOro  OIOKETHOTO  JIOMIKOJBHOTO — 00pa3oBaTENbHOTO
yapexaenus nerckoro caga Ne 37 Kuposckoro paitona Cankr-Ilerepbypra (manee - Opranuzanus),
Haxoxderocs no aapecy: Cankr-IlerepOypr, npocnekt Berepanos, gom 95, kopryc 2, iurepa A

CBOEH BOJIEW U B CBOEM MHTEPECE BBIPAXkKAIO COrJIACHE:

- 8 yenax UHGOPMAYUOHHO2O obecneyeHus 0N YOPMUPOBAHUS 00UEOOCMYNHBIX UCTOYHUKOB
NePCOHANbHbIX OAHHBIX (Mene@dOHHbIX CHPABOYHUKOS, AOPEeCHbIX KHUZ, UHopmayuu Ha caume
Opeanuzayuu) u Opyeux 0OKyMeHmo8 Ha 00pabomKy ciedyiouwux nepcOHAIbHbIX OAHHBIX: (Bamuius,
UMl U OMYecmeo, 0ama pPOAHCOeHUs (8 Yeasix Opeanu3ayuu Nno30pasieHutl ¢ OHeM PONCOeHUs U
0OUNeliHLIMU damamu);, HoMepa pabouux menepoHos; aopec 1eKMpPOHHOU NOYMblL, CEEOeHUsl O
00IHCHOCMU, MADENbHBLIL HOMeD, UHDOpMayUs, codeprcauascs 6 mabdene yuema paboue2o epemeHi,
gdomoepaguu Ha OymasdcHom Hocumene u 8 INEKMPOHHOU Gopme; uUHble OaHHble, CNeYUdIbHO
npeoocmasiieHubie MHOU O/l PASMEWEeHUsL 8 0OUEe)OCMYNHBIX UCIMOYHUKAX NEPCOHATbHBIX OAHHDIX.

- Ha nepedauy 6 yeusix NOJYYeHUs: NPasa Ha MeOUYUHCKUE YCIYeU CAe0VIOuUx nepcoHATbHbIX
OAHHBIX: (Damunus, umsa u om4yecmso, 0ama por*cOeHus:, NoJ; NACNOpPMHble OaHHble, addpec mecma
peaucmpayuu (Mecma npoINCUBAHUSL).

Hacrosiiee coriiacue BCTymaeT B CHJIy ¢ MOMEHTA €ro MOJIMUCAHHS Ha CPOK JCHCTBUS TPYJIOBOIO
noropopa ¢ OpraHuzanueil ¥ TEUYSHHH TpPEX JIET MOC/Ie OKOHYaHHs CpOKa JCHCTBUS TPYAOBOIO
JIOTOBOpa M MOXKET ObITh OTO3BaHO IMyTEM IOJAaYd MHOK IMHCbMEHHOrO 3asBiicHus. M3Bemars o
MpPEeKpaIieHu 00pabOTKU MOUX OOIIENOCTYIMHBIX MEPCOHATBHBIX JaHHBIX HE TPEOYIO.

« » 20 T.

(mopnuch U GaMUIHs, HMS, OTIECTBO IIPOIHCHIO HOTHOCTEIO)



IIpnio:kenne 2
OT13bIB
corjiacusi Ha 00padoOTKY MePCOHATBHBIX JaAHHbBIX

3asenytromeit ' BJIOY nerckum camom Ne 37
Kupogckoro paitona Cankt-IletepOypra
E.B. ImutpueBoi .

®.1.0. cyObekTa MepcoHaIbHBIX JaHHBIX

Agipec, Tie 3aperucTpUpoOBaH CyObEKT IIEPCOHANBHBIX JaHHBIX
Homep ocHOBHOTO 1OKyMEHTa, yJOCTOBEPSIIOLIETO €ro JIMYHOCTh
Jlara BbIJauM YKa3aHHOTO JOKyMEHTa

HaumenoBanue opraHa, BBIJIaBIIETr0 JOKYMCHT

3asBJIcHUE

[Tpomry Bac mpekpatuth 06paboTKy MOMX NEPCOHAIBHBIX JAHHBIX, B CBS3H C

(Yyxa3aTh NpHYHHY)

« » 20 T.

(moanucek) (pacuiugpoBKa NOANNCH)



Mpuioxkenue 3

0O0a3aTeILCTBO

0 HEPASITAIICHUHU MEPCOHATBHBIX TaAHHBIX
(0711 paGOTHHKOB, YIOIHOMOYEHHBIX B COOTBETCTBHH C IPHKA30M Ha IIOIyYCHHE U JOCTYI K HepCOHATbHBIM JaHHBIM PaOOTHHKOB)

1,

(®.1.0. paboTHuKa)

NacrnopT Cepuu , HOMep
BbIJ1aH

MOHUMAI0, YTO TMOJy4ar JOCTYH K TIEPCOHAJIbHBIM JIaHHBIM PAaOOTHUKOB, BOCIHMTAHHHKOB W POIUTENCH
BocnutanHukoB ['BJIOY nerckoro caga Ne 37 Kuposckoro paiiona Cankr-IlerepOypra, a Taxke MoHUMar0, 4TO BO
BpeMs HMCIIOJHEHUSI CBOMX OOS3aHHOCTEH sI 3aHMMAaroCh cOOpoM, 0OpabOTKOM M XpaHEHHUEM HMX MEPCOHAIBHBIX
JAHHBIX.

S noHumaro, 4YTO pasrjalleHue TAaKoro poja HH(OpMalMM MOKET HaHECTH YIepOd pabdoTHUKaM,
BOCIIUTAaHHUKAM W poautensM BocnuTtanHukoB ['BJIOY nmerckoro cama Ne 37 KupoBckoro paiiona
Cankr-IlerepOypra kak npsiMoil, Tak 1 KOCBEHHBIH.

B cBs3u ¢ aTMIM garo 00s3aTesibcTBO MpU padote (cOope, 0OpaboTKe M XpaHEHUH) C MEePCOHAIBHBIMU
JaHHBIMH COTPYJHHUKOB, BOCIIMTAHHUKOB M WX POJIUTENEH COoOonaTh Bce omnucaHHble B [lonokeHHH O
MEePCOHATBHBIX JIAHHBIX TPEOOBAHUSI.

A noomeepaicoaro, umo He umero npasa pazerauiams céederus o (00): aHKemHulX U Ouospaguueckux OaAHHLIX,
00pazosanuu; mpyoosom u obujem cmasjice;, COCmMage cemv,; NACROPMHBIX OAHHBIX, BOUHCKOM yueme; 3apabomHoul
niame paboOmMHUKA, COYUATbHBIX Tb2OMAX, CHeYUAIbHOCMU, 3AHUMAEMOU OOJHCHOCIMU, HATUYUU CYOUMOCMEl;
aopece mecma HCumenbCmea, 0oMauiHem meieg)oHe; mecme pabomuol Uil yuebvl 41eH08 CeMbU U POOCMBEHHUKOS;
CO0epICcanuu mpyooso2o 002060pa, NOOIUHHUKAX U KONUIX NPUKA308 NO JUYHOMY COCMABY, JUYHLIX Oelax u
MPYO08bIX KHUNCKAX COMPYOHUKOS, JUUHBIX Oelax BOCHUMAHHUKOS, 0eldx, COOepICAWUX Mamepuaibl no
NOBBIUEHUIO KEAIUDUKAYUU U NePen0020mOsKe COMPYOHUKOS, UX AmMmMeCcmayui, CIyHCeOHbIM PAcCae008aHUIM,
KONUSIX OMHYEemMO8, HaAnpasisieMblX 8 OP2aHbl CIAMUCMUKU.

S mpenynpexzaeH(a) o TOM, UTO B cilyyae pasIylallieHUs] MHOM CBEAECHUH, KacaloUMXcs MepCOHAJIbHBIX
JaHHBIX pa0OTHUKA, BOCHUTAHHUKA U €r0 POJUTENIEN, I UX YTPAThI 1 HECY OTBETCTBEHHOCTh B COOTBETCTBHUHU C CT.
90 TK PO.

C TTonoxenuem o nopszke o0padborku nepconanbHbIX AaHHbIX [ BJIOY nerckoro caga Ne 37 KupoBckoro paiiona
Cankr-IlerepOypra u rapaHTHUSIX UX 3aILUTHl 03HAKOMJIEH().

d.1N.0. 10mKHOCTE

20 I.

(TToAnucCh)
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